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Incrpyxuig 3 opranisanii ailoBoAcTBa Ta apxiBHOrO 30epiraHHs J0KyMEHTIB
y BinoxpemiaeHomMy eTpykTypHOMY migpo3aiai «@axoBomy KoJieKi TPaAHCHOPTY Ta
KoMI’10TepHHX TexHoJoriii HamionanbHoro yHiBepcaTery
«Yepniriscbka nogirexnika» (BCII «®KTKT HY «Yepniriscbka moJtirexHixa)

I 3araapHi noJoxKeHHA

1.1  Imctpykuis 3 ainoBoacTBa Ta apXiBHOro 30epiranHs nokyMenrtis B BCII
«OKTKT HY «YepHiriBchka mosnitexHika» (fani - [HCTPyKIlisg) BCTAHOBIIOE €UHI BUMOIH
JOKYMEHTYBaHHs yIpaBIliHChKOI iHopMallii Ta opraHizauii po6otu 3 nokymenramu B BCIT
«®KTKT HauionansHoro yHiBepcurery «UepHiriBcpka momitexdika» (mami - Komemk)
He3wIexKHO BiA cnocoly oikcauii Ta BinTBOpeHHS iHGOpMallii, fAKa MICTHTECA B
JOKyMEHTAaX, BKJIFOYA0UH iX IiATOTOBKY, PEECTPALLiIO, 00K i KOHTPOIIb 32 BUKOHAHHSAM.

1.2 Tlopsamok NpPOXOMKECHHS €JIEKTPOHHOTO JOKYMEHTa 3 MOMEHTY HOro
CTBOpeHHs a0o0 oAepiaHHs 1 0 MOMEHTY BiamnpapieHHS abo INepelaBaHHA IO apXiBHOTO
nigposniny Koxemky i3 3aCTOCYBaHHSM €JIEKTPOHHOrO IM(POBOro miAmucy, poGoTH 3
eJICKTPOHHUMHU JOKyMEHTaMH B AioBoacTBi Konemxky, 3ailiCHEHHS IiI0OBOJCTBA CTOCOBHO
JOKYMEHTIB, 10 MiCTATH iH(GOPMALIiIO 3 0GMEXEHUM JOCTYIIOM, 3MIiiCHEHHS ALI0BOACTBA 3a
3amuTaMM  Ha iHQOpMAaLild 3a 3BEPHCHHSAMH TpPOMAJSH BH3HAYAIOTHCA OKPEMHMHU
HOPMAaTHBHO-IIPABOBUMH aKTaMHU.

1.3 IHcrpykuis pospobnena 3rigHo 3 nocraHoBoio KaGinery MinicTpie Ykpainu
Bix 17.01.2018 p. Ne 55 i3 3MiHaMu i JONOBHEHHAMHU, BHECEHUMH noctaHoBamu KaGiHery
Minictpis Vkpainu Big 7 aucronazga 2018 poky Ne 992, sin 17 ksitaa 2019 poky Ne 375,
Bix 19.02.1920p. Ne 119, Bim 05.02.1920p. Ne 125, Big 19.02.1920p. Ne 128, Bix
26.02.1920p. Ne 171, Bix 09.09.1920p. Ne 799, Bix 28.10.1920p. Ne 1087, Bix 16.12.1920p.
Ne 1269, IlpaBuiaMu opradizanii AiTIOBOJCTBA Ta apXiBHOTO 30epiraHHS NOKYMEHTIB Y
NCPXAaBHUX OpraHax, oOpraHax MiICIIEBOr0 CaMOBpSIyBaHHsA, Ha IiANPUEMCTBAX, B
yCTaHOBaX i OpraHisamisx, 3aTBEp/PKEHIMH Haka3oM MiHicTepcTBa IoCTHILIT YKpaiHu Bix
18.06.2015 p. Ne 1000/5, 3miHaMu 10 HUX, 3aTBEpIKEHUMH Haka3zoM MiHicTepcTBa I0CTHIIT
VYxpainu Bin 04 numas 2018 p. Ne 2277/5, Bignmosigno mo IHCTpykuil 3 mimoBoacTsa y
3aKIaflax 3arajbHOI CepeIHBOI OCBITH, AKa 3aTBEp/UKEHa HakazoM MiHicTepcTBa OCBITH i
Hayku YkpaiHu 25 4gepBHs 2018 poky Ne 676 i 3apeectpoBana B MiHicTepCTBi IOCTHIIIT
Vxpainm 11 Bepecns 2018 p. 3a Ne 1028/32480 Tta IncTpykuii 3 HminoBomcTBa y
HanionansHoMy yHiBepcureTi «UepHiriBcbka mojitexsika», HarioHansHMM cTaHIapTOM
Vkpaiun JCTY 4163-2020, Hanionanshnum crangaptoM Ykpainm JICTY 2732:2004
«JlinoBoncTBO i apXiBHa cIipaBay Ta iHIIMX AIFOYMX HOPMATUBHHUX JOKYMEHTIB.

14 VYV Komemki 3acTOCOBYeThCA JEHEHTpAli3oBaHAa CHCTEMa  peecTpallii
OOKYMEHTIB. 3aCTOCYBaHHS NCHEHTpali3oBaHol CcHCTEeMHM JinoBojactBa B Komemxki
nepenbagae BEAECHHS IIOTOYHOTO JUIOBOACTBA, (OpMyBaHHA 1 ollepaTHBHE 30epiraHHs

















































































































































